
Student receives  
internship paper-

work from advisor.  
Student and advisor 

revisit forms and  
assignments 

Student knows exactly 
where they want to  

complete internship and  
contacts the  
organization 

 
• Meet with student one-on-one  
(during senior seminar class or free period) 

• Obtain background information  

• Complete initial meeting form 

Not a 
Match 

Student informs advisor 
about the career field 

they are  
interested in pursuing 

Student  
narrows down 

choices and 
makes  

decision 

Student is unsure 
which specific  

career field they 
want to pursue 

A 
Match 

Student and advisor re-
search list of local busi-
nesses/organizations 

that fall under relevant 
career field 

Student/advisor contacts  
organizations about  
possible internship  

opportunities 

Student creates CIS 
(career information 

system) account and  
completes: 

•Interest Profiler 

•Skills Assessment 

•Work Importance 
Locator 

•Job Sort 

Student gives com-
munity consultant 
(adult mentor) in-

formation about the 
program and the 

learning agreement 
is signed and  

returned 

Student starts  
completing hours at 

internship 

A Match Not a 
Match 

Widen Search  
Parameters 

Find an  
organization on 
Volunteer Match 
that loosely ties 

into the  
student’s  

career goals  
*last resort 

Move onto  
second choice 

career field 
(back to top of  
middle column) 


